
Recruitment Process 

It is important that all reasonable steps are taken to prevent unsuitable people from working with children. 

This applies equally to paid staff and volunteers, both full and part time. To ensure unsuitable people are 

prevented from working with children the following steps should be taken when recruiting.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Badminton Wales requires: 

 All staff and volunteers who have access to children to undergo a CRB check 

 All employees, volunteers, coaches, welfare officers and team managers to undertake relevant child 

protection training and undertake any form of home study to ensure their practice is exemplery and 

to facilitate the development of positive culture towards good practice and child protection 

 All staff and volunteers to receive advisory information outlining good/bad practice and informing 

them what to do if they have concerns about the behaviour of an adult towards a young person 

 All coaches, trainee coaches and leaders should have an up to date first aid qualification 

Forms and Checks 

All staff and volunteers should: 

Complete a self-disclosure form 

Complete an application form 

Complete a reference form giving 

details of 2 references including 1 

regarding previous work with children 

(These MUST be taken up and 

confirmed through telephone contact) 

Provide evidence of identity 

(passport, photo driving license) 

Give consent for a CRB check which 

must come back before 

commencement of work. 

Interview and Induction 

All employees and volunteers will be required 

to undertake an interview carried out to 

acceptable protocol and recommendations. All 

employees and volunteers should receive 

formal or informal induction during which: 

Checks are completed to ensure 

application forms are completed in full 

Qualifications are substantiated  

Job requirements and responsibilities 

should be clarified 

The organisations code of ethics 

and conduct are signed up to Child Protection Procedures are 

explained and training needs identified, 

e.g. basic child protection awareness 

Training 

In addition to pre-selection checks, the 

safeguarding process includes training after 

recruitment to help staff and volunteers to: 

Analyse their own practice against 

what is deemed good practice and 

to ensure their practice is likely to 

protect them against false 

allegations 

Recognise their responsibilities and 

report any concerns about 

suspected poor practice and/or 

abuse 

Respond to concerns expressed by 

a child 
Respond to concerns expressed by 

a child 


